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Standing Order Mandate Guidelines 

My Account

· Complete the details of your bank or building society account, which are usually shown in your cheque book.

To Pay

· Enter your surname as the reference.

Frequency

· Tick the monthly frequency period.

· Enter the first payment date, which should be the 1st of the month.

· Do not enter the last payment date and tick the ‘Until Further Notice’, unless you wish your payments to be just for a specific period.

· Enter the amount, using the annual subscription fee divided by 12 for monthly payments.
Signature(s)

· Sign and print your name in the space provided and enter the date you signed.

· If your account requires 2 signatories for authorisation, complete the second signatory as required.

When finished, send the completed form to YOUR bank at the address you completed under the ‘My Account’ section.
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